Ener gency Evacuati on Procedures
For Wheel chai r - Bound Personne

During an energency evacuation, the follow ng basic
guidelines wll be followed in evacuating wheel chair bound
personnel from CFO O fi ces.

GENERAL :

Each CFO organi zation |ocated in Building 4200 should
designate 2 to 3 people to assist in evacuating

wheel chair bound personnel, as needed/directed. (Note:
personnel designated should be physically fit and capabl e
of controlling, wth assistance, a nedium si zed

i ndi vidual in a wheelchair down the stairwell to the 1°%
Fl oor.

When evacuati on al arm sounds desi gnated personnel shoul d
go to areas where staff nenbers needi ng assi stance are
| ocat ed.

EVACUATI ON PROCESS:

Two people wll enter the stairwell and stop the traffic

flow fromupper floors and provide a ‘buffer’ so that

personnel actually noving the wheelchair will not be

bunped by others

Two people will enter the stairwell ahead of the

wheel chair and provide a forward ‘buffer’.

One person wll enter the stairwell imedi ately ahead of

t he wheel chair and will bal ance the chair during the

descent.

Two people will follow the wheelchair and will be

primarily responsible for controlling the descent.

- Wheelchair will be tilted back so that the front
wheel s are off the ground.

The people in the back of the wheelchair wll
gradually lower the chair step by step down the
stairwell.
The person in front of the wheelchair wll help
bal ance the chair and ensure that it does not tip
forward
| f anyone tires to the point they cannot continue, the
peopl e providing the ‘buffers’ in the front and back w |
swap with those actually noving the wheelchair. Severa
swaps may be necessary.



Wen we get to the 1° floor, we will exit through the
north door and proceed to the north parking | ot.

NOTE: North parking |ot, second row will be designated as
a neeting place for all CFO personnel.



